.                          NORTH HILL-NORMANDY VISTA COMMUNITY CLUB, INC.  
                                                                        BYLAWS
                                                                                                                MARCH 5, 2009
1.  NAME:  The name of this organization shall be North Hill Community Club, Inc.

2. PURPOSE:

     a. The object of this club shall be to build up a neighborly spirit, promote the interests of its membership, and to provide opportunities for the membership to consult and discuss with one another such matters as may be of interest to the membership or the community.

     b. The club shall be a non-political, non-sectarian, and non-profit organization.
3.  FISCAL YEAR:  For purposes of record, accounting, inventory, audit, and reporting, the fiscal year of this organization shall coincide with the calendar year.

4.  MEMBERSHIP:
     a. Membership in this club shall extend to any person who has attained the age of eighteen years and resides in King County.  Voting privileges, however, shall be restricted to members who reside within the community, i.e.: that area lying between Des Moines Way and Puget Sound, bounded by South 192nd Street on the North and by South 216th Street on the South, excluding that area which is a portion of the incorporated limits of the City of Normandy Park.  Such members shall be known as regular members upon payment of dues.
     b. All members living outside of the community area defined in paragraph 4.a. are associate members.  They shall be extended all the privileges of regular members except those of voting and holding office.
     c. Life membership may be extended to members of the club upon unanimous approval of the members present and voting at a regular meeting.  Voting privileges of life members shall be as provided for in paragraph 4.a. and 4.b.
     d. The membership of any member may be revoked at any regular meeting by a majority of those present and voting upon unanimous recommendation of a special investigation committee, composed of five members, elected by the membership, and before whom the member under investigation has been given ample opportunity to appear in his/her own defense.  The committee shall report its findings at a regular meeting at the earliest possible date, and it shall require a majority vote of the members present and voting to affect removal of the member.
     e. A member whose name has appeared on the official roster as of thirty days shall be a member in good standing.

5.  DUES:
     a. Dues of this club shall be set by the Executive Board and passed by a vote of the membership.  Annual dues approved by the membership shall become payable on the first of January for the current year.

     b. Current members who have not paid their dues prior to the first of March shall be stricken from the official roster of the Secretary.

     c. Club dues are as follows:
          (1) Dues for a single person membership shall be $10.00 per year.

          (2) Dues for a family membership shall be $20.00 per year.

6.  MEETINGS:

     a. Regular Business Meetings:

          (1) The regular business meetings of the club shall be held at the clubhouse at 7:00 p.m. on the second Tuesday of each month.  The June and December potluck meetings will begin at 6:00 p.m.  Regular business meetings are not held during the months of July and August.

          (2) When a legal holiday falls on the second Tuesday of the month, an alternate meeting night may be selected by a majority vote of those present at previous meeting.
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          (3)Ten percent of the regular members in good standing at the meeting shall constitute a quorum for the transaction of business. A majority of those voting is required for passage.

          (4) Special meetings may be called by the President at his/her discretion and must be called upon written request of five members.

          (5) Before a regular or special meeting may be held, announcements must be sent to all members at least seven days prior to such meeting, stating the time, place, and purpose of the meeting.  Mail announcement shall constitute the legal notice.

          (6) Each regular member in good standing shall be entitled to one vote.  Voting by proxy shall not be allowed.
          (7) If deemed appropriate, the President may postpone a regular meeting for not more than one week, and shall inform all members either by mail, or by word of mouth, of the new date of meeting.

          (8) Order of business for regular business meetings:

               (a) In so far as practicable, the order of business shall be as follows:

                    1. Call to order

                    2. Flag salute
                    3. Reading of the minutes 

                    4. Treasurer’s report

                    5. Introduction of guests and new members

                    6. Bills and communications

                    7. Committee reports

                    8. Unfinished business

                    9. New business

                   10. Election of officers

                   11. General welfare of the club

                   12. Refreshments

                   13. Guest speaker/entertainment

                   14. Adjournment
      b. Executive Board Meetings   
          (1) The Executive Board meetings will meet at the call, time and place as designated by the President at least four times a year during February, May, September and November.
          (2) The Executive Board will consist of the President, Vice-President, Secretary, Treasurer, and the Board of Trustees.

          (3) The Executive Board shall discuss the various matters to be brought before the club by the President and other members of the Board and resolve them into brief and presentable form.  The Board shall possess only the power of recommendation and shall have no power to take final action without the club sanction.
     c. Except where they are in conflict with these Bylaws, the rules contained in Robert’s Rules of Order, Revised shall be used as a guide in conduction of all meetings.  
7. OFFICERS AND ELECTIONS:

  a. The officers of this organization shall be a President, a Vice-President, a Secretary, a Treasurer, and a Board of Trustees consisting of five members.


  b. Officers of this organization shall be elected at the December business meeting as follows:
          (1) President, Vice-President, Secretary and Treasurer shall hold office for one year, assuming their duties at the opening of new business during the next regular meeting.

        (2) To qualify for office, a candidate must be a regular member in good standing at the time of their election and must not be an officer in any other community club.                                                          

       (3) Election of officers shall be by ballot, a majority of those present and voting being required to elect. 

In the event a majority is not obtained on the first ballot cast, a second ballot shall be cast for the three nominees receiving the highest number of votes.  If a majority is not obtained on the second ballot cast, the name of the nominee receiving the least number of votes shall be struck from the ballot and a third vote cast.


        (4) The members of the Board of Trustees shall hold office for a three year term, not more than two members being elected at the regularly scheduled election each year.  Vacancies on the board shall be filled for the unexpired term only.
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  c. Vacancies in office shall be filled at the same meeting at which they are officially reported and in accordance with paragraphs 7 .b. (2), 7 .b. (3), and 7 .b. (4).


  d. Any officer shall have the privilege of resigning at any regular meeting.  Resignations shall be submitted to the Secretary in writing as soon as possible, and in any event, not later than the beginning of the regular meeting immediately following the decision to resign.  Any officer responsible for funds shall be cleared before his/her resignation is accepted.  
8. DUTIES OF OFFICERS:

  a. The President shall:


       (1) Preside over all Regular Business meetings and Executive Board meetings of the club.


       (2) Exercise general supervision over all committees and officers of the club.


       (3) Enforce order and strict obedience in the Bylaws.


       (4) Appoint all committees and their chairman not otherwise provided for.

       (5) To fill a vacancy in office, the President may appoint a temporary official to function until such time as the elected official is again present or a new official is elected.


       (6) Be the recognized representative of the club to the general public.


       (7) Appoint a person to send condolence cards to club members as appropriate.


       (8) Appoint a person to provide refreshments for Regular Business meetings.


       (9) Appoint a person to organize the annual June and December potluck meetings.


     (10) Appoint a person to audit the treasurer’s records as listed in paragraph 8.d. (4) during the month of May and report findings to the membership at the June regular meeting.

     (11) Appoint a nominating committee and a chairman of that committee in October to fill vacancies in officer and Board of Trustees positions for the December election of officers.

        (12) Appoint a member of the Board of Trustees to be chairman of the Board of Trustees.

     (13) Transact other business as may by custom pertain to the office.


     (14) He/she shall be ex-officio member of all committees and call all meetings of the club as provided herein.

     (15) At the expiration of his/her term of office, he/she shall deliver to the successor all papers in his/her possession belonging to the club.


  b. The Vice-President shall:

       (1) Perform the duties of the President in the latter’s absence, death, resignation, or removal from office.


       (2) Obtain speakers/entertainment for Regular Business meetings.

     c. The Secretary shall:
          (1) Keep record of all amendments to the Bylaws.

       (2) Record the minutes of each Regular Business meeting and the Executive Board meetings.


       (3) Be custodian of all official documents and records, and conduct the correspondence of the club under the supervision and the direction of the President.

       (4) Provide publicity for the club.


       (5) Maintain a roster of the club membership utilizing information provided by the treasurer.


       (6) Prepare and mail a meeting notice to all members at least seven days prior to the date of the meeting, utilizing speaker/entertainment information provided by the Vice-President.


       (7) The Secretary shall be ex-officio member of all committees. At the expiration of his/her term of 

Office, he/she shall turn over to the successor all records, books, and funds of the club in his/her possession. 
  d. The Treasurer shall: 

          (1) Receive all dues from the membership and all other funds for the club.


       (2) Issue receipts for all dues and other funds received by the club.


       (3) He/she shall be custodian of all funds and shall pay all bills legally ordered by the club out of said Funds


       (4) The treasurer shall maintain the following records:



(a) Bank checkbook and savings account book



(b) A voucher register to record in chronological order all bills, bank statements, deposits, receipts for funds received by the treasurer and correspondence affecting the treasury.



(c) A voucher file to maintain the items listed in paragraph (4) (b) in a chronological order.
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       (5) File Form 990-N with the IRS each year not later than May 15 to prevent losing the club’s tax exempt status with the IRS.

          (6) File Property Tax Exemption Renewal Form with WA. State Dept of Revenue each year, no later than March 31st.


       (7) All disbursements from the treasury of this club shall be by check; no other form of disbursement shall be recognized.


       (8) After expiration of his/her term of office, he/she shall turn over to the successor all records, books and funds of the club in his/her possession.


       (9) The following bills may be paid by the treasurer without prior membership approval, and must be reported to the members at the next regular business meeting:


(a) Routine utilities



(b) Inspection of fire extinguishers fee


(c) Bathroom and kitchen supplies


(d) Cleaning supplies



(e) Meeting refreshments



(f) Stamps for meeting notices



(g) King County Real Estate tax fee


(h) Fire inspection by South King County Fire Department fee


(i) Insurance fee


(j) Minor building improvements and repairs under $100.00


(k) Payments to hall rental manager, on the first and fifteenth of each month


(l) Payments to maintenance janitor monthly


(m) Fuel oil payments

       (10) The following disbursements will require an estimate be approved by the membership prior to the work being performed, and the payment made after the work is performed and must be reported to the members at the next regular business meeting:


(a) Major building improvements and repairs over $100.00.



(b) Purchase of chairs and tables and other equipment for the hall.


       (11) Pick up the mail.
       e. The Board of Trustees shall:

           (1) Meet with the Executive Board in accordance with paragraph 6.b. and accomplish the following:

                 (a) Have charge of all properties belonging to the club.

                 (b) Direct all improvements and repairs to the properties.
                 (c) Maintain an inventory of these properties.

                 (d) Be responsible for the insurance coverage on these properties.

                 (e) Recommend a rental manager for the hall.

                 (f) Recommend a maintenance janitor for the property.
                 (g) Recommend rental fees for rental of the club house.
9.  CLUB HOUSE AND GROUNDS:
a. Rental fees are as follows:

     (1) Club member and groups who have monthly multi-use functions:

            $50.00 per event
     (2) Non-club member or non-profit organization:

            $35.00 per hour and a $150.00 deposit is required
     (3) Special groups (Girl Scouts, Boy Scouts, Block Watch Groups, etc):


   $100.00 per month if meeting weekly

   $25.00 per month if meeting is once a month     
      (4) North Hill community club Pinochle Club:
             Free
   b. Administration:

      (1) The administration, maintenance and upkeep of the club house and associated grounds are the responsibility of the Board of Trustees as follows:
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           (a)The rental fee of the clubhouse for private use by members, non-members and/or organizations shall be set by membership, on the recommendation of the Board of Trustees, Officers and rental manager.  A rate sheet will be published to accompany the Rental contract.

  (b) Neither members nor non-members shall rent the clubhouse for revenue producing events according to Tax Rules WAC 84.36, except that a non-profit organization may rent for self sustaining revenue.

  (c) Only a regular member in good standing, who attends two general meetings a year, may rent the club for private use at membership rates.


  (d) Members shall sign and comply with the club’s single event rental agreement, except that no damage deposit will be required.

  (e) All rentals of the clubhouse and club properties shall be handled by a rental manager who shall be recommended by the Board of Trustees.

  (f) In the absence of the regular rental manager, rentals may be handled by a temporary manager recommended by the Board of Trustees.     


  (g) As compensation of services, the rental manager shall be given 20% from the rental receipts collected.  Payment for such services shall be made by the Treasurer.


  (h) The rental manager shall maintain an accurate account of the dates on which club properties have been rented and the amounts of money received.  Moneys collected shall be turned over to the treasurer on the first and fifteenth of each month, with a written report given to the membership by the treasurer at the next regular meeting.

  (i) The rental manager will perform duties with renters as follows:


       1. Handle calls concerning rentals.


       2. Prepare contract and obtain signatures and fees per fee schedule in paragraph 9. a.


       3. Give renter the key.


       4. Show renter procedures for opening and closing the hall.


       5. Inspect hall within 24 hours after closing to ensure compliance with rental contract.


       6. Get key from renter.


  (j) The Board of Trustees upon Executive Board and membership approved, shall contract with a self-employed maintenance janitor at the rate of $12.00 per hour for duties to be performed as needed or after each rental as follows, limited to 16 hours/month:

       1. Mow and trim the grass when grass is 4 inches high.

 
       2. Pick up cigarette butts, pop cans, gum wrappers, etc. from the grounds.

       3. Level gravel ruts in the parking lot.


       4. Empty cigarette butt can at front door.


       5. Sweep concrete steps, carpet at entry and concrete areas at entry.


       6. Clean toilets and empty waste baskets in bathrooms.

       7. Replace toilet paper and paper towels in bathrooms.


       8. Clean food spots, gum, etc. from bathroom, kitchen and hall floor using damp sponge or towel and dust floor with a dust mop.


       9. Straighten chairs in meeting hall and table and chairs in storage area.


      10. Ensure a clean plastic bag is in garbage can in kitchen, and an extra bag is in the left center top drawer in the kitchen.


      11. Wipe out kitchen sinks.

                  12. Wipe top of stoves and clean debris from inside oven.

                  13. Do minor touch-up painting and repairs.


      14. Purchase cleaning supplies, toilet paper, paper towels, plastic bags, mops, brooms and light bulbs.
                  15. Set up tables and chairs for regular meetings.

      16. Replace burnt out light bulbs.


      17. Take two fire extinguishers to inspection facility once a year.


      18. Maintain a log of dates and list of work performed, time worked and bills for materials purchased, and submit to Treasurer for payment on a monthly basis.
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10. AMENDMENT:

These Bylaws may be amended by a majority vote of those present and voting at either a regular or special meeting of the club, having a quorum of ten percent or more of regular members in good standing present, provided the amendment has been presented in writing and read at least thirty minutes before being brought before the club for debate or enactment.
11. DISSOLUTION:
Should this corporation dissolve, all property and funds remaining after payment of the debts of said corporation shall be disposed of by a Court of Competent, jurisdiction of this county, exclusively for such purpose or to such organization, as said court shall determine, which are organized and operated exclusively for purposes set out in Section 5.0 1 (c) (3) of the Internal revenue Code of 1991.
Approved

President________________________Date_________________
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